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I O6une rloJrolfteHllfl

1.1. Oraen KaApoB (Azuree rro reKcry - Oraen) tBJlflerct crpyKrypHbru rIoApa3AeJIeHlIeM

(pnnrazura <Paxetro - KocMr.rqecKuur rexHIlKD) MAI,I Lr 4eftcrnyet n coorBercrBull c

Hacrofl rrlr,rM floroxeur.rerrl.
1.2. B ceoeft pa6ore OrAen pyKoBoAcrByercfl cJreAyroulrMrl HopMarrIBHbIMI,I AoKyMeHTaMLI:
- Tpy.uonrrM KoAeKcoM Poccufictcoft Oe4epaquu.
- 3aronar'ru P(D.
- Ycrasor\a MAI4.
- Ilpanuraulr BHyrpeuHero rpyAoBoro pacropsara MAI,I.
- Hoprr,rarr.rBHbrMr.r [paBoBbur,r u JroKEurbHbrMr{ aKTUM}I, peryJrlpyrcqrIMpl TpyAoBbIe
orHorneHnff, Apyrr.rMr.r MeroAuqecKr,rMH MaTepHanaMu rro ylpaBJIeHLIrc [epcoHaJloM vI
BeAeHr,Irc BOITHCKOI O yrreTa.
- flpnrasauu u pac[oprxeHr4rMl{ peKTopa Ir AI,IpeKTopa$utmwlm,.
- Kor:reKruBHbrM .qoroBopoM.
- floroNeur4eM o (puruaue.
- Hacrosurau lloroNeHueM.
1.3. Cos.qaHue, JrlrKBr{Aa\ufl vr peopranrnauus OrAera ocyilIecrBr.flercr [pr{K€BoM peKTopa
tr o rrp eAo craB Jre Hr.rro Ar.rpeKTopa tprEnua-ua.
1.4. Crpyxrypa u rurar OrAeJra, AoJrxnocrHbre o6gsaHuocru pa6orHuKoB orAeJra KaApoB
yrBepxAaer AlrpeKrop $utuma.
1.5. Oraen co3Aan B rlentx ycraHoBJreHr..rfl rocyAapcrBeHHbrx rapauruft TpyAoBbrx npaB r,r
ceo6oA rpaxAaH, co3AaHI,Ifl 6raronpurrubrx ycnoBuit rpyrya, 3arrllrrbr rrpaB pr r,rHTepecoB
pa6ornuxon u pa6oroAareJls, o6ecne.reHr,rs lpaBa KaxAofo pa6ourura Ha crrpaBeAJurBbre
ycnoBaq rpyAa, flpaBa Ha orAbrx, BKJrroqarr ofpaHrdrreHr.rs pa6o.rero BpeMeHr4,
flpeAocraBneHl{e exeroAHoro orAbxa, BbD(oAHbrx u nepa6o.rux npa3AHuqHbx Anefi,
orlJlar{I{BaeMoro exefoAHoro ornycKa, paBeHcrBa rrpaB H eogr\,loxHocrefi pa6ofiruron,
coBeplxeHcrBoBaHl{t npoQeccraonamHofi xnanr$raraqnu rreAaroruqecKr.rx 14 Apyrr.rx
paboruuron Quluala.
1.6. OtAen KaApoB Bo3tnaBJrrer HagaJrbHHK orAena KaApoB, xoroprrfi [oArrr,rHqercfl
HerrocpeAcrBeHuo Ar{peKTopy $uru.rana.



1.7. Ha AonxHocrb HaqaJrbHr,rKa orAeJra KaApoB Ha3naqaercf, Jrr.rqo, rrMeroqee Bbrcrlee
o6pa:onaHue.

II. Oprauu3arlrroHHas crpyrcrypa

2.1. flnn opraHr,r3aur.rra yflpaBJrenfifr u BbrnoJrHeHr,rfl, Bo3JroxeHHbD( ua Or,{er Synxqr.rft
HaqarbHr,rK orAeJra r.rMeer B cBoeM [oAqlrHeHrru aflilapar, onpe4eleunrtft rlrrarHblM
pacur4 caHr.reM co cneAyrou[Mr.r Ao JrxHocrrMr{ :
- crapurufi r{HcneKTop;
- 3aBe.qyroqufi apxueou;
2.2.Ha\anbHr.rK orAeJra KaApoB pacnpeAenser o6ggauHocrr.r MexAy corpyAHrrKauu OtAena n
cooTBeTcTBrrrr c AonxHocTHbrMr4 r,rHcTpyKrllrrMr4.
2.3, Corpy4nnru Or.qeJra HerrocpeAcrBeHHo [oArrr,rutrrorcf, HaqarbH]tKy orAe:ra KaApoB.

. . . ' .
III. Oyurqru u 3aAaqr{ orAeJra KaApoB

3. I. Be.qenrae KaApoBoro AeJronpou3BoAcrBa Srnrnana.
3.2. KouurerroBaHue Qunuana KaApaMn pa6ouux, cfiyxarq]rx, cnerlnaJrlrcroB u
lperroAaBarenefi rpe6yeMbrx upoQeccuft, creqlr[rJrbnocrefi n rnanulpuKarlu]r.
3.3. OoprranpoBaHrle u BeAeHLre 6asra AaHHbrx o KoJrr.rqecrBeuuoM u KaqecrBeHHoM cocraBe
pa6oruuroB H cryAeHron Qruuara.
3.4. Yqer rnqHoro cocraBa pa6ornuxoB r.r cryAeuron (punvana.
3.5. flpueu, 3arroJrueHr,re, xpaHeur,re r.r BbrAaqa rpyAoBbrx KHlrxeK.
3.6. Be4euue ycraHoBJreuuofi 4oxyveHTarlu[ rro KaApaM.
3.7. OopuuponaHve 14 BeAeHr4e Jrr.rrrHbrx 4er pa6orHr.rKoB, BueceHr.re B Hr.rx [3MeHeHraft,
cBfl3aHHbrx c rpy.uonoft AeflTeJrbnocrbro.
3.8. BeAeuue JIlrtIHbx 4en o6yrarolquxcf, Sunuara, BueceHrre B Hr{x ugueneuuft.
3.9. flo4rotonxa MarepI{aJIoB AJIfi npeAocraBJreHr,rs K nooilIpeHrrrM rr HarpaxAeHuflM.
3.10. CocraBJIeHLIe rpa$uron or[ycKoB, yqer r.rc[onb3oBaHr.rf, pa6oruuravu orrrycKoB.
3.11. O$opMneHHe u ytrer KoMaHAr.rpoBoK.
3.12. Ta6e.nrsrrfi yver pa6o.rero BpeMeHlr.
3.13. Kourpom 3a cocrotHrleM TpyAoBofi 4ncquuJrrdHbr B noApuillAenenlrsx $unnwlre,,
co6moAeuueu pa6oruuxaiuu flpanr.ur BHyrpeHHero rpyAoBoro pacuop.flIKa MAI4.
3.14. lloaroroBKa tpe6yerr,mrx Marepr{afloB r.r orqeroB no KaApaM r,r [peAcraBJreH]re ]rx B
BbrrrrecTofiulEe opfaHr{3 a\ilLr v KoHTpoJr}rpyeMbre opraHhl.
3.15. OQopMrreHr.re ilpr,rKa3oB uo (fulua;ry.
3.16. BeAenr.re BoeHHo-ytletnofi pa6orrr B orHorrreHr.rn pa6omr.mon u o6yraroqnxcr
$nnuata.
3.17. Bsua.ra cnpaBoK o6yuarorquucr Anfl npeAocraBJreHlr.fl B BoeHKoMar v Apyrr4e
opmHr,{3arlr4r4.
3.18. Haupauenue B BoeHKoMarbI cneAeuufi Ha BHoBb nocryrrlrBrrrrx tr yBoneHHbrx
pa6orHuron, 3aqLIcJIeHHbIx vr orul4creHHbx o6yuaroquxcr soeuHoo6ffiaHHbx vr
npr.r3brBHI,rKoB.
3.19. OuoneuleHue noennoo6s3aHHbrx, o$raqepoe safiaca Ia npr.r3brBHlrKoB o neo6xoArauocru
ffBKI'I B BOEHKOMATbI.

3.20. ENeroAHoe npoBeAeHpre cBepKr{ rrltrHbx KaproqeK $oprr,mr T-2 c yrrerHbrMr,r AaHHbrMr.r
BOEHKOMATA.

3.21. CsoeBpeMeHHoe BHeceHlIe B JII,IqHbre KaprorrKr,r noeHuoo6s3aHHbD( r,r nplr3brBHr,rKoB
AaHHbIX o6 zsl,IeHeguu cerueftHoro noJroxeHrrr, aApeca Mecra xlrreJrbcrBa, o6paroralvrfl.)
,IIOJIXHOCTH.

3.22' VgocronepeHne lopuAt{.recroft cLIJrbr AoKyrlreHToB no rurrHoMy cocraBy, Bbr,qaBaeMbx
corpyAHrrKalr u o6y.rarour.rMc{.
3 '23. KoucylrrnpoBanlre corpyAHI{KoB rro BonpocaM TpyAoBoro 3aKoHoAareJrbcrBa.
3.24. floArorosra Marepl{anoB Iro npr.rBneqeHuro pa6ornurcon K , Marepuanrnoft vr
Ar{cqu[nr.ruapuoft orBercrBeHHocrr.r.



3.25. O6ecneqeu'e rrpaB, Jrbfor u rapaurufi pa6oruuxon $ralna.na
3'26' 3aryura nepcoHaJlbHbx AaHHbrx H cBeAennft pa6ornr4KoB r4 o6yrarorquxca (funaara.
3.27' OzuaxoMJIeHLIe o(loprramroquxcr na pa6ory c ycnoBr,rsMr4 TpyAa H JroKrrJrbgbrMr.r
HOpMaTr.rBHbrMI,I aKTaMr4.
3'28. O$oplaneuae ueo6xoAI,IMbIX c[paBoK, BhrnlrcoK H3 TpyAoBbrx KHr,rxeK Lr Apyrlrx
AoKyMeHToB, cBf,3aHHbrx c pa6oroft n Qraluane.
3 .29 . CsoeBpeMeHHoe cocraBJreHr.r e v cra'c'a ycraHoBJreHnoft orqetrocru.
3.30. OpraHr,r3arlus pa6oru H BeAeHue apxrBHofo Aena B (funuzure.

IV. Ilpana orAeJra KaApoB

4.1. KourponrapoBarb B crpyKTypHbrx noApa3AeJreHrrrx co6moAenrne l" orHorrreHlru
pa6ornuroB 3aKoHoAareJlbcrBa o TpyAe, [peAocraBneHr4e ycranonleurrbrx Jrbfor vr
npeHMyrrlecrB.
4.3. Tpe6oBarb I{ [onyqarb or Bcex crpyKTypHbrx rroApa3Aerenuft Sznua-tra cBe,{eHr{r,
ueo6xogunabre AJrs Bbrno JrHeHlr.s Bo3rox(eHHbrx Ha OrAel 3 aAaq.
4.4. Car'rocrosreJlLHo BecrLI IrepenlrcKy rro Borrpocau nog6opa KaApoB, a raKxe 11o Apyrr{M
BonpocaM, BXOA{I{I'IM B KoMnereHIILIrc OrAela v He rpe6yrorqrarr,r corracoBaHr,rs c
Ar.{peKropovr (f unraala.
4.5. llpeacraBl{TeJlbcrBoBarb B ycraHoBneHHoM nopflAKe or rrMeHH (funnana no BorrpocaM
orHoc{ull4Mc.f, K KoMrereHIII4H Or4ela, Bo B3auMoorHorrreHr,rgx c rocyAapcrBeHHbrMa r.r
MyHHIII4IIaIbHbIMH oplaHaMu' a TaKXe ApyrI4MI{ npeAnpH{Tr4flVlvl, OpraHI{3aIIvIfl.y1v;,
yqpexAeHI{tMLI' B ToM tII'Icre areHTcTBaMu no uafiuy n cnyx6avrr,I3aHflTocrl{.
4.6' !ana* pa3bf,cHeHl'It, peKoMeHAaIIpI[ v. yKasa'ufl. rro BorrpocaM, BXoArrrILrM B
KoMrrereHrluro Orlela.
4'7' llponoAl{Tb coBeIrIaHI'Is la rracrBoBarb B coBerrlaHr.rfix, [poBoAr.rMbrx n Sarnare no
KaApoBbrM BonpocaM.
4'8' Tpe6oBarb or rloApa3Aeneuufi $unraana [peAcraBneH's cnpaBoK, AaHHbD(, orqeroB,
unoft uH$opMarluu, seo6xoAralrbrx Anr ocyruecrBnenus orAerou cnoefi.uerreJrbHocrr4.

V. OrsercrBeHnocrb orAeJra KaApon

5'1' corpy4nux[ orAena KaApos npll orIeHKe AenoBbrx KaqecrB pa6otruron (punuana
o6sgaHrr I{cxoAI'ITb roJIbKo ns o(fuqnanbHo nonyqeHHbrx AaHHbx r,r Marepr.ranoB r.r He BrrpaBepa3fnauaTb r4Meroquecr [epcoHrurbHbre AaHHbre.
5'2' orsercrseHHocrb corpyAHI'IKoB orAena ycraHaBnr,rBaercr vrx Aonx'ocrHb*r.rHHCTpyKrIHf,M14.
5'4'Ha HaqaJIbHI'IKa orAena KaApoB Bo3Jrafaercr nepcoHirnb'arr orBercrBeHHocrb 3a:- Opraunsallulo AesreJIbHocrI'I orAena tro BbrrroJrHeHr.rrc 3aAaq rz (pyHxqraE, Bo3JroxeHHbrx Ha
OT,4EJI.
- oprauurauHlo B orAeJIe onepatunnofi vt KaqecrseHuofi [oAroroBKlr vr ucnoJrHeHr.r,
AoKyMeHToB' BeAeHHe KaApoBoro AeJIorIpoI'I3BoAcTBa B cooTBeTcTBr.r[ c 4eficrnyrcqr,rMr.rrrpaBHnaMr4 r.r HHCTpyKTI rrsMlLr.
- co6nroaeHHe corpyAHrIKaMH orAena rpy4onoft u npor.r3BoAcrseHuo[ Ar4crlr{nJrr.r'br.- o6ecueqeHl4e coxpa'HocrH HMyIrIecrBa, HaxoMrrlerocfl B orAeJre, r.r co6moAeHr.re lpaB'nnoNapHoft 6egolacuocru.
- llog6op, paccraHoBKy r,r Aef,TeJrbHocrb corpyAHr.rKoB orAena.- 3a nenaAlexal[ee I{ HecBoeBpeMeHHoe BbrrroJrueHr,re orAeJroM $ynxqr.rfi, [peAycMorpeHHbxHacrofltqr,rM floloNenueu.

VI. BraunroorHorrreHun (c.rryxe6nrre cnarn)

6' 1' Ans BbInoJIHeHI'Is Sysrcuzpr v ocyrqecrBneHr,rs ceoeft Aerrenbgocrr,r orAernsauu o4efi crByer co BceMr.r crpyKTypHbrM'r noApa3AereHr.rsMu $r.rnnana.



VII.3arurroqlrTerbHbre rroJrorneHrrfl ,

7.1. I4sMeuenrfl, Lr AoIIoJIrIeHI.rt B Hacrosuee lloroxeufie yrBepxAnrorcfl .q]rpeKropoM
1puirnala.
7,2, Cpor 4eftQTBEs AaHHoro rroJloxegrfr He orpauuqen. floroxeuue 4eficrayer 4o
Ilpr4HflTltfl HOBOTO.

l .

U IIOJIOXEHI{EM O3HAKOMJIEHbI:

f/n-t{ rreryxoea B.B.

Bo4pona I,1.B.

Oeepona I,1.B.

Brrqxona A.A.


