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TIOJIOXEHIIE
o6 orAere KaApon SunuaJra (PKT>> MAII

I Odurue noJrolr(eH[fl

1.1. Oraen KaApoB (4anee rro rercry - Oraen).sBrrercs crpyKTypHbrM rroApit3AeJreHveM
$znnana <Parceuro - KocMt4r{ecKarr rexHHKa> MAI4 v 4eftcrnyer B coorBercrBr,rr4 c
HacrosrquM lloloNeuv epr.
1.2.8 ceoefi pa6ore Or.qer pyKoBoAcrByercs cneAyroIqrMlr HopMarr4BHbrMr.r AoKyMeHraMlr:
- Tpyaoerlr,r KoAeKcoM Poccuft cxofi (De4epaquu.
- 3arouanau P@.
- Ycranou MAI4.
- llpanzraur.r BHyrpeHHero rpyAoBoro pacropr4ra MAI4.
- Hopr'rauaBHbIMI,I [paBoBbIMIa u JroKaJIbHbrMr,r aKTzrMr.I, peryJrr.IpynurrMr,r rpyAoBble
oTHOIrIeHI,It, ApyflIML.I MeTOALrqeCKr4Mr,r MaTepr4anaMr,r no ylpaBneHr{ro flepcoHanoM vr
BeleHr.rro Bor{HcKoro rreTa.
- flpHrcararr,rr.r u pacnopf,x(eHprrMr4 peKropa r,r ArrpeKTop a $unuatn.
- KorurerruBHbrM AoroBopoM.
- flonoxenneM o Sr.rrurzule.
- Hacroaqurrl floloxeHr4eM.
1.3. Cos4aulie, iII'IKBI4AaL\Lrfl. Lr peopraHr.r3arlus OrAera ocyuecrBnrercr npr,rKaroM peKTopa
no [peAocraBJreHr4ro Ar4peKTopa (f rEnuzura.
1.4. Ctpyxrwa 14 rurar Or4eJIa, AoJrxHocrHbre o6gsauHocru pa6otu,rKoB oTAena KaApoB
yrBepxAaer Ar,rpeKrop $utmana.
1'5. oraen co3AaH B uertrx ycraHoBneHuf, rocyAapcrBeHHbrx rapaHrufi TpyAoBbrx npaB r.r
cno6oA fpaxAaH, co3AaHtls 6laronpurrHbrx ycronufi TpyAa, 3arrlr4Thr npaB [r rirHTepecoB
pa6ornuxon u pa6oroAareJlt, o6ecue.reuns. fipaBa KaxAoro pa6orHuxa 

"u 
arrpu""AnprBbre

ycnoBl'It TpyIa' npaBa Ha oTAbx' BKJIIoqaiI OrpaHLIqeHLIt pa6O.rerO BpeMeHr4,
npeAocraBneHHe exeroAHoro orAbxa, BbrxoAHbrx 14 nepa6ovrEx [ptt3AHr4rrHbx 4neft,
oflJlaqrlBaeMoro e)KefoAHofo or[ycKa, paBeHcrBa IIpaB H eOgN,roxHocrefi pa6oruuron,
coBeplreHcrBoBaHl'If, nporfeccuoualsnoft xnanrrasuxaqun neAaforrrrecKr.rx v ,{pyrux
pa6ornuron Sr.uuala.
1.6' orAen KaApoB Bo3rJIaBJIfler HaqarbHr.rK orAena KaApoB, roroprrf noAqr.rH{ercfl
HerrocpeAcrBeHuo Ar.rpeKTopy (pzrurala.



I.7. Ha Aonxgocrb HarriurbHr4Ka orAeJra KaApoB Ha3Haqaercfl JrzIIo, IlMeroulee Bblclllee

o6pa:onanue.

II. Oprauu3alluoHHaq cTPYKTYPa

2.I. [1t opraHr.r3arluu ynpaBnouufl u Bbrr]oJIHeHIrfl, Bo3JIoxeHHbrx ua OrAel Qynxqzfi
Har{arbHl,rK erAena I{Meer B cBoeM noAtIHHeHuI{ anilapul) onpe4elenurrfi ITITaTHbIM

pacnvcalJueM co cneAyIouI4MI4 AOJIXHOCTTMI4 :
- ne4yrqufi cneu[Ianrlcr;
- crapuruft r{HcrleKTop;
- 3aBeAyroqzfi apxunou;
2.2. Ha,iurbHr{K orAena KaApoB paclpeAenqer o6qsaHHocrtr Me)I(Ay corpyAHr4Kaltlt Or4ela n

cooTBeTcTBLIIT C AOJIXHOCTHbIMLI UHCTpyKI{UqMA.

2.3 . Cotpy lnurn OrAena HenocpeAcrBeHHo noAql,IHsrorct HaqaJIbHI{Ky orAena KaApoB.

III. OyttKqvrv v zaaa.ru orAeJra KaApoB

3. 1. Beaenr.e KaApoBofo AenonpoLl3BoAcrBa Sutmana.
3.2. KounlexroBaHne fiutmarira KaIpaMr4 pa6ouux, cnyxalqux, clequaJlncroB vI

rrpenoAaBarenefi rpe6yeMblx npo$ecczfi, crreqrlaJlbllocreft u rnalu(puKallrv.

3.3. @opurapoBaHr.re rr BeAeHrre 6asxa AaHHbrx o KonllqecrBeHHoM u KaqecrBeHHoM cocraBe

pa6oruuroB r{ cryAenron $uruana.
3.4. V-{er rIl.rHoro cocraBa pa6orrizroB 14 cryAenron Sulzala.
3.5. flpuenr, 3arIoJIHeHI4e, xpaHeHlre H BbIAar{a rpyAoBbIX KHI4xeK.

3.6. BeAenpre ycraHoBneHHofi .4ot<yMeHTauI,I[ no KaApaM.

3.7. (DopmuponaHpre vr BeAeHr,re JrurrHbrx 4en pa6otHI{KoB, BHeceHrre B HIrx ll3tr,teHeHIait,

cB.rr3aHH6rx c rpylonofi AetrenbHocrblo.
3.8. BeAenue Jrr4r{Hbrx 4er o6yvarour4xcr $ull,uarra, BHeceuue B HI,IX uglvleHeHzfi.

3.9. floAroroera Marepr.aJroB Ans npeAocraBrrervs. K noonlpeHufrM vr HarpaxAeHLI{M.

3.10. CocraBJreHr,re rpaSuron orrrycKoB, yqer [clonb3oBaHl4.s pa6ornuxa:r,tll ornycKoB.

3.11. O$opMneHue r4 f{er KoMaHAI'IpoBoK.
3.I2. Ta6e.nrnrrfi yrer pa6ouero BpeMeHI4.
3.13. KoHrpo:m 3a cocro.sHrleM rpyaonofi Ar4crlurrnprHbr B noApa3AeJIeHLIsx $ntmua,
co6ruoAenraeu pa6otrr{KaMlz llpanun BHyrpeHHero rpyAoBoro pacnopqlKa MAIrl.

3.14. lloaroroBKa rpe6yeurrx Marepr{anoB u orqeroB no KaApaM I4 npeAcraBJIeHLIe rIX B
BbrmecTosrqHe opraHr,r3 al\Lrvr 14 KoHTponupyeMble opIaHbI.
3.15. OSopMneHr4e rrpr,rKa3oB no $ranuany.
3.16. BeAenrae BoeHHo-yqernofi pa6omr B orHoIrIeHI4Lr pa6oruraron u o6yuaroquxcx

$ranuana.
3.I7. BuAaqa crpaBoK o6yuarouluncn g'ns [peAocraBneHr{s B BoeHKoMar u Apyrr{e
opfaHr.r3arluu.
3.18. Hanpaerenue B BoeHKoMarbr ceeAeHufi Ha BHoBb nocryrrr.rBrrrnx u yBoneHHbx
pa6ornuxon, 3aqucreHHbrx vt orqucJreHHbrx o6yuaroquxcl eoeHHoo6g3aHHbrx v
[pr43bIBHr4KOB.
3.19. OnoserueHr.re noesuoo6s3aHHbrx, o$Hqepos 3arraca u npr43brBHLrKoB o Heo6xo.uuuocrv
SBKI4 B BOEHKOMATbI.

3.20. ENeroAHoe npoBeAeHrre cBepKLt Ju4rrHbx KaproqeK $opuu T-2 c yqerHbrMr{ AaHHbrMr.r
BOEHKOMATA.

3.21. CsoeBpeMeHHoe BHeceHI,Ie B JILItIHbTe Kapror{Kr.r soeHuoo6q3aHHbD( r4 npr43brBHraKoB

AaHHrIX o6 rasl\4euenrara ceuefiHofo rroJroxenl,Ifi, aApeca Mecra xLITeJIbcrBa, o6pasonalkrs.)
.4ONXHOCTII.

3.22. YgocronepeHlle rcpllAprqecrofi cunbr AoKyMeHToB rro JrlrqHoMy cocraBy, BbrAaBaeMbrx
corpyAHlrKarr.r ra o6yraroqr.rMcs.
3.23. KoncymrrapoBaul,Ie corpyAHI{KoB rro BorrpocaM TpyAoBoro 3aKoHoAareJrbcrBa.
3.24. flo4roronrca MarepllanoB rro npriBner{eHr.rrc pa6oruuron x uarepua:rurofi 14
Alrcqulnr.rHapHofi orBercrBeHHocrlr.



3.25. O6ecueqesae rpaB, Jrbror u rapanrufi pa6ornuron Sunuana.
3.26. 3auura nepcoHanbHbrx AaHHbx ra cse.4euufi pa6orHuxon z o6yratoul4xct $ulluma
3.27. OguarouleHrae o$opMn-srcuuxcx wa padory c ycnoBuflMLr rpyAa H JIoKaJIbHbIMH
HOpMaTI,IBHbIMI'I aKTaMU.

3.28. O$opunenue seo6xoAr.rMbrx cflpaBox, BbrrrLIcoK I{3 TpyAoBbIX KHI,IxeK Ir ApyrLIX
AoKyMeHToB, cB-s3aHHux c pa6oroft n Qznuzure.
3.29. CsoeBpeMeHHoe cocraBJreHrre Lr cAarra ycraHoBnennoft or.rerHocrll.
3.30. Oprauu3ar\krs. pa6oru LI Be.ueHI,Ie apxllBHoro.4ena B (punuane.

IV. Ilpana orAeJra KaApoB

4.1. KonrponrapoBarb B crpyKTypHbrx rroApa3Aeneurrrx co6ffo.qenze e orHoIIreHI{rI
pa6oruuxoB saKoHoAareJrbcrBa o rpyAe, rrpeAocraBJreulre ycraHoBneHHbIX Jlbror u
rrper4MyrqecTB.
4.3. Tpe6oBarb r4 [onyqarb or Bcex crpyKTypHbrx rroApuBAerenuft $znnana cBeAeHI{s,
ueo6xo4rarvrbre AJrr BbrrroJrHeHr.r.s B o3JloxeHHbrx H a OrAen 3aAar{.
4.4. Catrocro.f,TeJrbHo Becrr4 nepenr{cKy no Bonpocarvr uo46opa KaApoB, a raKxe no ApyrI{M
BorrpocaM, BXoAsrrIr,rM B KoMrrereHunro Or.4ela kr He rpe6y'rorqrarr,r couracoBaHllq c

AupeKTopou $u:rna-ua.
4.5. flpeacraBr.rreJrbcrBoBarb B ycraHoBneHHoM rropflAKe or r4MeHlr Sulluw:n rro BonpocaM
orHoc.rrrur,rMcfl K KoMrrerenrlr,rrl Or4ena, Bo B3alrMoorHorrreHr,rsx c rocyAapcrBeHHbrMvt vl
MyHI,IIII4IIaIbHbIMI4 OpraHaMI4, a TaKXe .4pyrLIMIl npeAnpl4tTI4flMu, OpfaHI43aIII4sMn)

frpexAeHzrMr{, B ToM qr4cJre afeHTcrBaMu no nafiuy u cryN6aulr 3aHrrocrr.r.
4.6. ,{anarr pa3:ofl,cuenus, peKoMeHAaIIu[ u Wa3alr4fl r]o BorrpocaM, BXoA{rrIrrM B
KoMnereHuraro OrAela.
4.7, llponoAl{Tb coBeqaHr.rf, r.r fracrBoBarb B coBerrraHr4sx, npoBoAr.rMr,rx n $uruale no
KaApoBbrM BorrpocaM.
4.8. Tpe6oBarb or rloApinAenenufi Sunr,raJra rrpeAcraBJreHr.rr cnpaBoK, AaHHbrx, orrreroB,
unofi un$opMallru, neo6xo4zrrablx Ans ocyr{ecrBneuus OrAerorr,r ceoeft AerreJrbHocrr4.

V. OreercrBeHHocrb orAeJra KaApoB

5.1. Corpy4ruarl4 orAena KaApoB npr{ orIeHKe AenoBbrx KarrecrB pa6ornzron Qunuara
o6ssaurr [cxoAI{Tb roJIbKo tzs o$uqzanbHo rronf{eHHbrx,qaHHbrx rI Marepr,ranoB H He BnpaBe
pa3f JrarrraTb r,rMerouuecfl rrepcoHaJrbHbre AaHHbre.
5.2. ornercrneHHocrb corpyAHI,rKoB orAena ycraHaBnr4Baerc.rr r{x Aon}KHocrHbrM}r
IrHCTpyKrIUSMr4.
5.4.Ha HarIarIbHI,IKa orAena KaApoB Bo3iraraercr [epcoHanbHa.f, orBercrBeHHocrb 3a:
- OpraHusaIIIlIo AeflTeJIbHocrI4 orlena rro BbrrroJrHeHr4ro 3aAarr a rpyuxqufi, Bo3JroxeHHbx Ha
oT.[eJr.
- Oprauusalll4lo B orAene oneparueuofi H raqecrnennoft noAforoBKr,r n rcrorHeHprs
AOKYMEHTOB, BEAEHI,IC KAAPOBOIO AENOIPOI43BOACTBA B COOTBETCTBAI,I C AEfiCTEYrcIIII.IMI,{
IlpaBr,rnaMr.r rr r4HcTpyKrlprsMvr.
- C o 6lroaeHlae corpyAHz KaMa orAeJra rpyaoeo ft r4 npor43BoAcrseHHofi Ar4crlulnr4Hbr.
- O6ecne'{eHlre coxpaHHocrlr I'IMyIIIecrBa, HaxoArrrlefoc.rr B orAeJre, u co6:1o4eHr,re npaBr,rn
noNapuofi 6egonacnocru.
- llog6op, paccraHoBKy r4 AeflrenbHocrb corpy4Hr{KoB orAena.
- 3a nenaAlexalqee LI HecBoeBpeMeHHoe BbrrroJrHeHrle orAenoM Synxquft, npeAycMorpeHHbrx
HacrorrqrrM lloloNeirueu.

VI. Bsaul{oorHorrreHun (c.rlyxe6nsre cnnru)

6.1. Anq BrITIoJIHeHI'Iq $yur<qun vr ocyuecrBJreur.rs csoefi AerrenbHocrr{ oraen
nsauuo4efi crByer co B ceMH crpyKTypHbrMr.r rorp a3AeJreHr.rsMr{ $utmma.




